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1.0 All lost and found or unclaimed items will be dated and stored in the Public Services 
workroom. Reasonable attempts will be made to contact the owners to reclaim their lost 
items. Any item identified as high value or determined to contain sensitive information shall 
be transferred to the local police department within five (5) calendar days of discovery. After 
fourteen days, unclaimed items or personal items accidentally returned to the Library 
become Library property. Unclaimed currency will be added to the general Library fund.  
Other unclaimed items will be donated or disposed of in a manner to be determined by 
Library staff. 


